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Personnel Transfer 

To Transfer an Employee 

EMPLOYEE INFORMATION 

Employee Name: Employee Number: 

  

 

DEPARTMENT TRANSFER INFORMATION 

Effective Date of Transfer: 

 

Transfer from Department: 

 

Transfer to Department: 

 

Reason for Transfer: 

 

Position Title: Salary: 

  

   

Employee Signature  Date 

   

Department Head Signature  Date 
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